
 
 
 
 

          KINGDOM OF CAMBODIA 

NATIONAL RELIGION KING 

****** 

CURRICULUM VITAE 

 

Apply for  :  

Name   : LEUY SOPHAT 

Current Address : Group 12, Village 02, District 02, Sihanouk  

                                              Province 

Mobile phone : 016 30 31 08 / 017 75 62 18 

Email Address : sophatleuy5@gmail.com 

PERSONAL DATE 

 

Sex   :  Female 

Date of Birth  :  02th March 1996 

Height   :  1.63cm 

Weight  :  55Kg 

Place of Birth  : Khan Russey Keo, Phnom Penh 

Nationality  :  Khmer 

Marital Status :  Single 

ID   :  130147553 

Health   :  Very well 

 

EDUCATION 

 

2018- Present :  I was studying for Bachelor’s Degree in Business  
                                           Management at Life University. 
2015-2018  :  Finished at Life High School. 

2012-2015  :  Finished at Life Secondary School.  

2006-2012  :  Finished at Life Primary School. 

 

WORK EXPERIENCE 

 

Worked as room organizer at Fitness Resort Sihanouk Ville (July 2012 – February 

2015) 

Job Responsibilities  

• Arrange a room for guests 

• Arrange a garden 

 

Worked as Cashier at Daily Mart in Sihanouk Ville (February 2015- August 2018)  

 

Job Responsibilities  

•  Enter the item in stock  

•  Arrange items on the shelves  



 
 
 
 

•  Customer service  

•     Bill the items  

•     Clean the items and inside the Mart 

Worked as for the front office at an Excellent International School (August 2018- September 

2019)  

Job Responsibilities  

•  Responsible for handling front office reception 

• Administration duties, including greeting guests and offering them a beverage 

• Answering phones 

• Handling company inquiries 

• Sorting and distributing mail 

•  Mail also schedule meetings and travel for executives. 

Worked as Secretary at Experts for Enhancement of Sihanouk Ville Port Sihanouk Ville 

Economic Zone(December 2019 - Present)  

Job Responsibilities 

⚫ answering calls, taking messages, and handling correspondence 

⚫ maintaining diaries and arranging appointments 

⚫ typing, preparing, and collating reports 

⚫ filing 

⚫ organizing and servicing meetings (producing agendas and taking minutes) 

⚫ managing databases 

⚫ liaising with relevant organizations and clients 

⚫ coordinating mail-shots and similar public 

⚫ implementing new procedures and administrate tasks 

⚫ logging or processing bills or expenses 

LANGUAGES  

 

Khmer   : Mother tongue  

English   : Very Well (Speaking, Listening, Reading & Writing)  

Chinese   : Medium (Speaking and Listening)  

Vietnamese   : Very Well (Speaking, Listening, Reading & Writing) 

Computer   : Very well (Word, Excel and Power Point E-Gmail, Internet) 
 

INTEREST 

Society : Willing to participate in social activities, teaching and sharing knowledge to 

other. 



 
 
 
 
Free time : Enjoy playing sports, discussing with other, reading book, as well as doing 

researches 

 

  



 
 
 
 

Dear Sir and Madam  

 

I would like to submit my resume for your review. I am interested very much in the 

job when your Business provides opportunities recruit the staff work.  

 

As you were mentioned this position requires the person to handle this job and I 

believe I am the only person fit the entire requirement for this job.  

 

Therefore, I would welcome to submit my resume and Cover Latter.  

 

For additional information about my capabilities please view my attach resume, Right now.  

 

I would like to inform you that I am a native born in Cambodia  

 

I am looking forward to hearing good news from you soon.  

 

 

Thank you for Advance! 
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